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Taking a Break from Your Studies (Leave of Absence/Interruption of Studies)
A Leave of Absence (LoA) or Interruption of Studies (IoS) is a temporary pause in your programme.
· You stop attending classes and assessments for an agreed period.
· You are expected to return and complete your programme later.

This is different from:
· Short-term absence → refer to Extenuating Circumstances.
· Withdrawal → leaving your programme completely.

When can I apply?
You can apply if you are temporarily unable to study, for example:
· Physical or mental health difficulties
· Caring responsibilities
· Bereavement or family crisis
· Financial hardship
· Exceptional opportunities (e.g. sport, employment)
· Military service 

Not normally approved for:
· Extending deadlines
· Holidays
· Improving grades without valid reasons

What evidence do I need?
Your evidence must be relevant, proportionate and to support a decision.   Examples include:
· Medical note (no diagnosis required)
· Letter from professional/support service
· Financial or employment evidence
· Supporting statement for personal circumstances 

How do I apply?
1. Speak to your Programme Co-ordinator/Director or Student Support
2. Submit a formal request, with evidence, using the LOA form
3. Apply as early as possible

You will receive a written outcome (normally within 10 working days) 

How long can I take off?
· Usually up to one academic year
· Shorter periods may be agreed
· Extensions only in exceptional cases 

What happens during your leave?
While on LoA/IoS:
· No classes or assessments
· Limited access to college services
· Still subject to programme regulations

It may affect:
· Fees
· Student loans or funding 
· Contact student finance for support and guidance


Returning to your programme
Before you return:
· Confirm your return by the agreed deadline
· Meet any conditions

On return, the College will:
· Confirm where you restart
· Support your re-engagement
· Inform you of any programme changes 

If you don’t confirm your return you may be withdrawn.

If your request isn’t approved
You will be supported to consider:
· Extenuating Circumstances
· Continuing with support
· Withdrawal options 

What if you disagree?
You can appeal the decision based on procedural irregularity or new evidence.

Support is available
Contact your Programme Co-ordinator/Director, Student Union, Learning Support Services or Student Finance.

If you’re struggling, speak to someone early — support is available and LoA is just one option.

Your data
Your information is confidential and handled in line with data protection law.
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